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CTpykTypa U cofep:KaHue Y4eOHOH TUCUUIIINHBI

1. Hesu u 3axa4u y4eOHON TUCIUTIIAHBI

Lenu n3ydeHHs] TUCLUIUIMHBL: OOECIIEUUTh OOYYarOIIMXCS TEOPETHUECKUMHU
3HaHUSMU O CBOMCTBaX, INpU3HAKaX, QYHKIUSAX, CTPYKType M MHOroo0Opasuu
JOKYMEHTOB, HUX KIacCU(UKALUU, METOJaXx U CHOoco0ax TOKyMEHTHPOBaHMS,
MO3HAKOMHUTH CTYIACHTOB C TIPOIECCOM CO3[aHusi, 0OpabOTKH, XpaHEHUs U
UCIIOJIb30BAaHUSI JIOKYMEHTOB B JESATEIBHOCTH OO0pa3oBaTENbHOM OpraHU3aluu;
copMUPOBATH HABBIKU JIEJIOBOM KOMMYHHMKAIIMM B YCTHOM U MUCbMEHHOU opMme Ha
PYCCKOM  sI3bIK€, HABBIKM COCTaBJICHHUA U O(OPMIICHHUS PA3IUYHBIX BHUIOB
JIOKYMEHTOB.

3ajaun: MO3HAKOMUTH C OCHOBHBIMU MOHSTHSIMU B 00JIACTH AEJIONPOU3BOICTBA
0o0pa3oBaTeIbHON OpPraHU3alyy; OCBOUTh METOJBl U CHOCOOBI TOKYMEHTHPOBAHUS;
U3YYUTh CTPYKTYpPY JOKYMEHTa M HOPMATHUBHbIE TpeOOBaHUS K OG(OPMIICHUIO
PEKBU3UTOB JIOKYMEHTOB; C(OpPMHpPOBaTH OCHOBHBIE IPAKTUYECKUE HABBIKH,
HEOOXOJUMBIE [UIsl COCTaBICHHUS M O(OPMIIEHUS pPa3IMYHBIX BUJOB JIOKYMEHTOB,
UCIOJIb3YEMBIX B I€ATEIBHOCTH 00pa30BaTEeIbHON OpraHU3aIuy.

2. Mecto nucuuninnbl B cTpykrype OITOII

VYuebnasa gucuumuinHa «J{oKkyMeHTOOOOpOT 00pa3oBaTEIbLHON OpraHU3aIluN»
BXOJAUT B YacTh, (HOPMUPYEMYIO YyYaCTHUKaAMU OOpa3oBaTEIbHBIX OTHOIICHUH,
JVCHUIUIMH MOJITOTOBKH CTYJICHTOB.

Heo0xoauMbIMH yCIIOBUSIMU JJIs1 OCBOCHUST YUE€OHOUM NUCIIUTUIMHBI SIBJISTFOTCSL:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JTOKYMEHTE, BUJaX U TUIAX JOKYMEHTOB,
JIOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS,

yMEeHUs1 0000IIeHHS y4eOHOTO MaTepHalia U JIOTUYECKOTO U3JIOKEHUST yaeOHOM
uHdopmaIuu;

HABBIKM KOMMYHUKAIIUU B YCTHOU U TUCBMEHHOM (hopMme.

ConepxaHve  IUCHMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOJOJIKEHUEM
COAEPKAHUS JUCHUIUIMHBI «PyCCKHM SA3BIK U KYJIbTypa PEYM» U CIIYKUT OCHOBOM JJIs
JATbHEHIIET0 OCBOEHUS TYMAaHUTAPHBIX AUCIUIUIMH BapUAaTUBHOW YacCTH Y4EOHOTO
TJIaHa.

3. IlepeyeHsb IUIAHUPYEMBIX Pe3yJdbTATOB OO0y4YeHUS] MO JAUCIHUILINHE
(M0OyJ/I10), COOTHECEHHBIX C HHAUKATOPAMHU JOCTHKEHNSI KOMIIETEHIIM I

Kox o ®rOC BO HNuauxarop Pe3yabTaThl 00yyeHus 10
JAOCTH/KECHHUS AUCHHUILINHE
YHUBEpCaIbHbIE
VK-4 YK-4.1 3Haer: OpraHU3aIIo
Crniocoben ocymecTBIATh | OCyIIECTBISET JENOBYIO | JOKYMEHTOO0OpOoTa 00pa3zoBaTeabHOM
JIEJIOBYI0 KOMMYHHUKAIIMIO B | KOMMYHHKAIIUIO B | OpraHu3alnu; CBOWCTBA, (QDYHKUIUU U
YCTHOM M TNHUCHMEHHOM | yCTHOM M THCbMEHHOHM | IPU3HAKU JOKYMEHTa; CIOCOOBl U
(dopMax Ha rocylapCcTBEHHOM | (hopmax Ha | CpeacTBa JOKyMEHTHPOBAHMS;
A3BIKE Poccuiickoif | rocy1apcTBEHHOM SI3bIKE | KIACCH(HUKAIMIO BHJIOB JOKYMEHTOB;
®denepaunn u | Poccuiickoit @denepanun | CTPYKTYpy JIOKYMEHTOB u
MHOCTPaHHOM(bIX) sI3bIKe(ax) HOpPMATUBHbIE TpeOOBaHHS K UX




COCTaBJICHHIO U O(OPMIICHHIO.

YMmeer: cocTaBisATh M OQOPMIIATH
JOKYMEHTBI, (YHKIMOHUPYIOIIHE B
JIOKYMEHTO000O0pOoTe 00pa3oBaTEIIbLHON
OpraHu3alliii, B COOTBETCTBHU C
YCTaHOBJICHHBIMU TpeOOBaHUSAMH,
B TOM qHcie UCTIOJB3YS
WH(POPMAIIMOHHBIC TEXHOJIOTHH.
Brnanmeer HaBBIKaMU: COCTaBJICHUS U
opopMIICHHUS ~ PA3MYHBIX  BHJIOB
JOKYMEHTOB TPATUIIHOHHBIM
CcrocoboM W B DIJIGKTPOHHOM BHJIE,
HaBBIKAMU JICJIOBBIX KOMMYHUKAIUI B
YCTHOH W TIMChMEHHOW Qopme Ha
PYCCKOM SI3BIKE.

4. CTpyKTypa Hu coepkaHue Y4eOHOH TUCIUILTUHBI

4.1. O0bem y4eOHOM JUCUMILVIMHBI U BHAbI Y4e0HOI padoThl

O0BLeM YacoB / 3a4eTHBIX ¢INHUII
Bun yueOHoii padoThl Ounast opma OuHo-3a04Has dopma /
3aounas popma
OO0u1asi TPy10€eMKOCTb TMCUMILIUHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0s3aTesqibHAsT  ayIMTOPHAs HArpyska 24 3
(BCero 4acoB), B TOM 4ucJie:
Jlexkunn 8 2
CeMUHapCKu 3aHATUS — —
IIpakTHueckue 3aHATHS 16 6
JlaGopaTopHble paboThI — —
KypcoBas pabota / KypcoBOM NpOEKT — —
Hpyrue ¢opmbl oOpraHuzaluu y4eOHOro
npoiiecca (KOHTpOJBHBIE paboTHI, 4 4
WH/IMBUJyaJIbHbIE 3aHATHUS, KOHCYJIbTAllUU
u1p.)
CamocrositeibHast  padora  cTyaeHTa 44 60
(Bcero yacon)
dopma aTTecTalnuu 3a4er 3ayer

4.2. Conep:kanme pa3aesioB JUCHUILIMHBI

Tema 1. Teoperuxko-npaBoBbie 7| HOPMATHBHbIE OCHOBBI
JOKYMEHTAIMOHHOI0 o0ecrne4yeHusl yIpaBJIeHUsI.

JlokymMeHT kak HocuTenb uHpopmaruu. OCHOBHbIE TOHSTHS B 00JacTH
JIOKYMEHTAITMOHHOTO OOecIeueHus YIpaBJieHUs. 3aKOHOJaTeIbHAss U HOPMAaTUBHO-
MeToauueckas 0a3a JOKYMEHTAlMOHHOro oOecrniedeHusi ymnpasieHus. DyHKUIUU
nokymeHnTa. Knaccudukaius 10KyMeHTOB.

Tema 2. CTanaapTu3anus npouecca J10KyMeHTUPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(DOPMIICHHIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HaluoHanbHBIM cTaHaapT



Poccuiickoit ®enepauuu I'OCT P 7.0.97-2016. Cucrema cTaHgapToB 1O
uHpopMaluy, OUOIMOTEYHOMY M  H3JaTeNbcKOoMy Jeny. OpraHus3alioHHO-
pacnopsauTenbHas JoKyMeHTanus. TpeOoBaHus K OQOPMIIEHHIO JOKYMEHTOB.
Cucrema 10KyMeHTalUK B 00pa30BaTeNIbHOM OpraHu3aluy.

Tema 3. CucremMa oOpraHu3anMOHHO-PACIOPSAUTEIbHON JAOKYMEHTALMHU
(OPJD).

Opranuzanmonssle JoKyMeHTbl cucteMbl OPJ[. OOmast xapakrepucTuka u
Ha3Haue€HHWE JIOKyMeHTOB. IloAroTroBka mpoekTra JOKyMeHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpykTypa TekcTa. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alOHHBIX JOKYMEHTOB.

Pacnopsautenbubie JokymeHThl cuctembl OPJI. OOmias xapakrepucTuka u
Ha3HAYECHHUE JIOKYMEHTOB. PEKBU3HTBHI, CTPYKTypa TEKCTa M MpaBHia O(DOPMIICHHS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAaHOBJIEHMS, IPUKA3bl,
PacCHOpsKEHHUS], PELIEHUS], HHCTPYKLIHH.

WupopmaninoHHO-cipaBoyHble  TOKyMeHTBl — cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa M Ha3HAu€HUE JOKYMEHTOB. Buibl mH(pOpManmoHHO-CIPaBOYHbBIX
ToKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0OPMIICHUS.

Tema 4. /le10Boe MUCHbMO KAK OCHOBHOM BH/I NEePENNCKH.

bnanku g nucem. @opmysp neiaoBoro nuckMa. OcoOeHHOCTH O(pULIHATIBHO-
JICJIOBOTO CTHUJISI COCTaBJICHUSI TEKCTa JIEJIOBOrO MuUchbMa. Bupl ciykeOHBIX MUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIIMU. OJEKTPOHHAs IepenucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema 5. Opranuzanust AOKYMEHTO0000pOoTA o0pa3oBaTeJIbHOM
OpraHu3anuu.

@opMbl  opraHu3auuMd  paboTel ¢  JOKyMeHTamHu. J{oKymMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok oO0pabOTKM BXOIAUIMX JTOKYMEHTOB. Peructpanms
nokyMeHTOB. [lopsimok 00paboTkM HCXOonsmMx AoKyMeHToB. HomeHnknarypa nen.
®dopmupoBanue, oQOpMIICHHE, XpaHEHUE e B TEKYLIEM JIEJONPOU3BOJICTBE.
OO0paboTka Aen Jisl MOCIEAYIONIEr0 XPaHEHUSI.

4.3. Jlekuumn
O0beM yacoB
Ne OuHo-3a0uHas
HaunmeHoBaHHeEe TEMBI
n/n Ounas ¢opma ¢opma /
3a04Has popma
3 cemecTp
1 Teoperuko-mpaBoBble W  HOPMAaTUBHBIE  OCHOBBI
JIOKYMEHTAIMOHHOTO 00ECIIEUEHUs YIIPABJICHHS 2

2 | Crangaptu3anys nmpouecca J0KyMEHTHPOBaHUS

3 Cucrema OpraHU3aIlMOHHO-PACTIOPAAUTENHHOM
JOKYMEHTalluu

4 | JlenoBoe MucbMO Kak OCHOBHOM BUJI ITEPENTUCKHU

5

Opranuzanust JOKyMEHTOOOOpoTa 00pa3oBaTeNbHON
OpraHHM3aluH
Hroro: 8 2




4.4. IlpakTHyeckue / CCeMMHAPCKUE 3aHATHS

O0BbeM yacoB

Ne OuHo-3204Han
HaumenoBaHmne TeMbl
n/n Ounas popma ¢popma /
3a04Has popma
3 cemectp
1 Teopetuko-mpaBoBele W  HOPMATUBHBIE  OCHOBHI 5
JOKYMEHTAITMOHHOTO 00ECIIeUEHUs YIIPABJICHHS
> | Cranpaprusanus npouecca J0KyMEHTHPOBAHUS
3 Cucrema OpraHU3aIMOHHO-PACIOPSIUTEILHOMN _
JOKYMEHTAIIH!
4 | JlenoBoe MMCbMO KaKk OCHOBHOM B/l TEPEITUCKU
5 Opranuzanus JTOKyMEHTO00OpoTa 00pa3oBaTeIIbHON
OpraHu3aIHNH
Hroro: 16 6
4.5. J1abopaTopHbie padoThI
Y4eOHbIM MJIaHOM HE TPEAYCMOTPEHBI.
4.6. CamocrosiTesibHAasi padoTa CTYJACHTOB
Oo0bem yacoB
Ne HaumenoBanue Bua camocTosiTeJIbHOM O4Ho-3204HAanA
n/n paszaena / TemMmbl padoThI Ounasn gopma ¢opma /
3ao04Hasi popma
3 cemecTp
Teoperuxo-mipaBoBeie | [Tomroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
| | OCHOBEI BI)IHOJ'I}\I’CHI/IG MIPAKTUIECKUX 3 10
JOKYMEHTAI[MOHHOTO | 3a/laHui
oOecrieueHus
yTpaBICHUS
CrannmapTuzamnus [TonroroBka K
5 | mpouecca MPaKTHUECKOMY 3aHSATHIO U 3 10
JTOKYMEHTHUPOBAHUS BBINTOJTHCHUE TTPAKTUICCKUX
3aJlaHui
Cucrema ITogroroBka K
3 | OPraHM3aLMOHHO- MPaKTHUECKOMY 3aHSATHIO U 10 10
paciopsANTEILHOM BBIITOJTHCHUE TTPAKTUICCKUX
JIOKYMEHTAIIH! 3a1aHui
HenoBoe muchbMo Kak | Iloaroroska K
4 OCHOBHOM BUJ| | IPAKTHYCCKOMY 3aHITHIO W ] 14
MIEePETHCKU BBITIOJTHEHHE TPAKTUIECKUX
3aIaHui
Opranuzanus IToaroroBka K
5 JIOKYMEHTOO000pOTa MIPAKTHUECKOMY 3aHATHIO W 10 16
o0Opa3oBaTenbHOI BBITIOJTHEHUE TPAKTUIECKUX
OpraHu3aIu 3aIaHuiI
Hroro: 44 60




4.7. KypcoBbie paboThI
Y4eOHBIM IMJIAHOM HE MPEyCMOTPEHBI.

5. MeToanueckoe odecriedyeHue, 00pa3oBaTeibHbIe TEXHOJIOTHNI

[IpenonaBanue MUCUUIUIMHBI BEAETCS C MPUMEHEHUEM CJEAYIOIIUX BHUIOB
o0pa3oBaTeIbHBIX TEXHOJIOTUH:

— TPaJULIMOHHBIE METObI OOYUCHUS: JICKIIUHU, TPAKTUUECKUE 3aHITHS;

— nHGOPMAITOHHBIE TE€XHOJIOTUU: UCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa30BaTeIbHBIX PECYPCOB, DJIEKTPOHHBIX OMOIMOTEK TpHU TMOATOTOBKE K
MPAKTUYECKUM 3aHATHUSIM;

— MHTEPAKTUBHBIEC TEXHOJOTUU: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax  gaHHOMl  0Opa30BaTeNbHON  TEXHOJOTMUM  OCHOBHBIMH  (pOpMaMH
OpraHu3alyd y4eOHOIro MpoIecca SIBUINCH: YIPAXHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIUICHHUS Ha TMPAKTUYECKUX 3aHATHUSIX, MOArOTOBKA
CTYJIEHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4eOHOM TN CIIMILIMHBI.

Tekyiiass arrecranus CTYIAECHTOB IMPOU3BOJUTCS B JUCKPETHBIE BPEMEHHBIC
HHTEPBAJIBI JICKTOPOM M IperojaBaTeieM(sIMU), BEIYIIUMU MPAKTHUYCCKUE 3aHSATHUS
10 JTUCITUILIIMHE B CJICIYIOMUX (popMax:

— BBINIOJTHEHHUE TTUCbMEHHBIX JOMAIITHUX 33/IaHUM;

—CaMOCTOSTEJIbHOE KOHCTIEKTUPOBAHUE JTUTEPATYPhI U €€ aHaJIu3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIC OTBETHI HA KOHTPOJILHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb MO pe3yibTaTaM OCBOCHUS JIUCIUILIUHBI
MPOXOJUT B (POpME YCTHOIO 3aueTa.

CucreMa OIleHUBaHUS YYEOHBIX JTOCTHKCHHUM CTYJICHTOB, OIICHOUHBIE CPEJCTBA
npeAcTaBiieHbl B (OHJE OIICHOYHBIX CPEJICTB K pabouell mporpamMme y4eOHOM
JTUCIUIIIMHE (IPUIOKEHUN).

7. YueOHO-MeTOAMYECKOEe M TNPOrpaMMHO-UH(POPMALIMOHHOE o0ecnevyeHue

TUCHUTITIHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymenTanmonHoe obecnieuenue ynpanienus : yueoHuk / A. C. I'pun6epr,
H. H. T'op6aués, H. H. I'op6aué, O. A. MyxametrmmmHa. — M. : KOHUTU-JAHA,
2023. — 391 c. — Tekcr : anextponnsiit // L{udposoit o6pazoBaTenbhbiii pecypc PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOparieHus:
13.01.2025). — Pexxum octyna: Jyisi aBTOPHU3. MOJIb30BaTENCH.

2. Kysneno, U. H. J[lemonmpou3BojacTBo : yueOHO-CIpaBOYHOE Tocobue /
. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c¢. — Tekcr : aneKTpoHHBINA //
[Mudposoit O6p&30BaTeJ'IBHBII/I pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
JIOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTENECH.

3. MaBnoBa, P. C. JlokyMeHTanoHHOEe oOecnedyeHue ympapieHus /
P. C.IlaBmoBa. — 2-¢ wm3xm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:



ANEeKTpoHHbIN //  Jlanb @  21MeKTpoHHO-OmOmmoTeuHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara ob6pamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JUIsl aBTOPU3. MOJIb30BaTENEH.

0) JoTOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHoe oOecrieueHue ympaBieHus : yueol.
nocobue / B. A. ApacinanoBa. — 3-e u3a., non. u nepepad. — Cypryrt : Cypl'IlV,
2019.— 239 c¢. — Tekcr: »1eKkTpoHHBIN / JlaHb : 2JIEKTPOHHO-OUOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mata  oOpameHus:
13.01.2025). — Pexxum octyna: Jyisi aBTOPU3. MOJIb30BaTENCH.

2.Tanenxo, H. H. OcnoBbl pgenompow3BoicTBa : y4ed. mocobue /
H. H. Tanenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anexkrponHslii // Jlanb :
ANEKTpOHHO-OnbOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum qocTymna: aJjisi aBTOpU3. MOJIb30BATEIICH.

3.TOCT P 7.0.97-2016. HaunonanwHbiii crangapT Poccuiickoit deaepanuu.
Cucrema cTaHgapToB Mo HH(OpMAIMM, OUOIMOTEUYHOMY U HM3JATEILCKOMY JIETy.
OpraHu3aluoHHO-PaCOpsAAUTENbHAS TOKyMeHTauus. TpeboBaHusa K O(OpMIIEHUIO
JOKYMEHTOB  [DnekTpoHHBIH  pecypc] : yrB. Ilpuxazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pexn. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_ doc LAW 216461 (mara oOparmieHus:
13.01.2025). — Peskxum noctyma: cBOOOIHBIN.

4. JIoKyMEHTOBEZICHUE W  apXWBOBEJACHHE :  CIOBapb-CIIPAaBOYHUK  /
O.I. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. Moropnas. —
YensaOunck : YensiOMHCKUN rocyJapCTBEHHBINM MHCTUTYT KynbTyphl, 2015. — 116 ¢. —
TekcT : anexTponHsiit // [ludpooii oO6pazoarensubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
JI0CTyMa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

5.EropoB, B. II. JlokymeHTalmoHHOE€ oOOeCleYeHUEe  YIPaABJICHHUS
HEroCyJJapCTBEHHbIX ~ OpraHM3alMid B  yCIOBUSAX LU(GPOBOH  SKOHOMHUKH /
B. II. EropoB, A. B. CaunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Teker : anektponHsblii / Jlanb : 3nmekTpoHHO-OuOIMOTEeuHass cuctema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JUIsl aBTOPU3. TOJIb30BaTENEH.

6. JlapuonoBa, @M. b. IIpakTukyMm 1O  OpPraHM3alMOHHOMY H
JOKYMEHTAIMOHHOMY OOECIEUYEHHIO JIeATeTbHOCTH OpraHu3aiuu : yue0. nocodue /
M. b. Jlapuonosa, U. E Cadpponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Tekcr : snekTpoHHblid / Jlanb : 35ekTpoHHO-OuOIMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/222434 (mata o6Opamenus: 13.01.2025). — Pexum
JOCTyMa: JIJIsl aBTOPH3. TTOIH30BaTEIICH.

7. ITaBnoBa, P. C. JlokymeHTallmoHHOe oOecrieueHue ympasieHnus. [lenoBas
nepenucka / P. C. [TaBnoBa. — 2-e u3a., crep. — CII6: Jlanp, 2023. — 152 c. — TekcT :
MEeKTpoHHbIN //  Jlanme  :  anekTpoHHO-OuOnmoreunas cucrema. —  URL:
https://e.lanbook.com/book/288977 (mata oOpamenus: 13.01.2025). — Pexum
JIOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTENEH.

8. [lerymko, H. E. JlokyMeHTanmmoHHOE OOECTIEUCHHE YIPABJICHUS : y4eOHO-
metoauueckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —



Texct : anektponssiii / Jlaub : »neKTpoHHO-OMONMOTEuHast cucrema. — URL:
https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JUIsl aBTOPU3. MOJIb30BaTENEH.

9. IlpaBuiia JenONpPOU3BOACTBA B TOCYAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyMpaBJIeHUs] [DIEKTPOHHBIA pecypc] : yTB. mpukaszoMm Pocapxuba
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaiieHus:
13.01.2025). — Pexxum noctyna: cBOOOAHBIN.

10. [IpumepHass WHCTPYKIUS IO JCIIONPOU3BOJICTBY B TOCYAapCTBEHHBIX
opraHu3anusx [DIEKTpOHHBIN pecypc]| : yTB. mpuka3zom Pocapxusa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
oOpamenus: 13.01.2025). — Pexxum noctyna: cBOOOAHBIN.

B) HTEpHET-pecypChI:

1. JIyranckass pecnyOiauKaHCcKas yHUBEpcajbHasi Hay4dHass OuOiamoTexa
uM. M. I'opbkoro : [caiiT]. — Pexxum mocryna: http://lib-1g.com.

2. Poccuiickast rocymapcTBeHHas OuOimoreka : [caiiT]. — Pexum mocryma:
https://www.rsl.ru.

3. Hayunas 6ubmmorexka ®I'bOY BO «JII'TIY» : [caiiT]. — Pexxum mocryna:
https://lib.Igpu.org.

4. 3bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctymna: https://www.iprbookshop.ru.

ObC «Jlanp» [caliT] : odnekTpoHHas Oubnuoreka. — Pexum  jgocryna:
https://e.lanbook.com.

8. MarepuajbHO-TEXHUYECKOE O0eceYeHue U CIUTITHHbI

OcBoeHME NHUCHUIUIMHBI MPEANONaraeéT HCHOJb30BAHUE aKaJEMUYECKUX
ayIUTOPUNA T  TPOBEIACHUS  JIGKUMOHHBIX WM MPAKTUYECKUX  3aHATHIA,
COOTBETCTBYIOIIMX JEHCTBYIOIIUM CAHUTAPHBIM W MPOTHUBOMOXKAPHBIM MPABUIAM U
HOpMaM.

AyIuTOpHOE  OCHAIleHWEe: JISKIIMOHHAasi  ayauTopus, paboyee MecTo
npenojaBarelii, OCHAIIEHHOE KOMIBIOTEpOM, paboune MecTa CTY/ACHTOB,
KaHIEISPCKOE OCHAIIEHUE Y4eOHOTo mpoIiecca.

JIeKIIMOHHBIE ~ 3aHATHSA:  MYJbTUMEIUMHAST  ayJUTOPHUS:  KOMIIBIOTEP
MyJIbTUMEINA C TPHUKIAIHBIM TMPOTPAMMHBIM OCHAIICHUEM: IPOEKTOP, KOJIOHKH,
mporpamMma Jijisi mpocMoTpa Buaeo (GaloB, TEICBU30p, MPE3CHTAUA IO TeMaM
JUCHUTINHBI.

[TpakTHyeckue 3aHITUS: KOMIIBIOTEPHBIN KJ1acc, MPE3eHTAIIMOHHAS TEXHHUKA.

[IpenonaBanne MUCHUIIIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOMIMXCS K
JIEKTPOHHO-OMOTMOTEUHBIM cUCTeMaM (JEKTpOHHBIM Oubnmorekam) «Jlanb», IPR
SMART u k s5ekTpoHHOM HHPOPMAITMOHHO-00Pa30BATENBHON CPE/Ie YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue u3mMeHeHuUs /
AOIMOJIHEHUSA

JIuua, noATBepP:KAAIIMNE
H3MeHeHue / JoOMmoJTHEHHe

3aBeayromuii
Kxadenpoit
(PUO,
MOAIMNCDH)

JdupexTtop /
JIeKaH
(®Hno,

MOJAIUCH)




